 (
Activities 
During your Mentoring session, the topics you may want to cover are:
How to write a CV relevant to the industry of your interest
How to do well in an interview
How to network and maintain contact
How to improve and develop your skills further
Occupational research
) (
How it Works?
) (
What is Mentoring?
) (
Mentoring is a one-to-one, non judgemental relationship in which a more experienced individual ( the Mentor) voluntarily gives time to another individual ( the Mentee) who can benefit from their support.  A Mentor can be defined as 
“someone who helps others to achieve their potential”.
)

 (
Who are Mentors? 
)
 (
Mentors are professionals who come from a variety of professional backgrounds who have volunteered their time for you.
)
 (
Log
Mentees will be required to keep a log of the discussions they have had with their Mentors.
)
 (
What Can Mentoring Offer you?
)
 (
Improve your communication and social skills
Raises your self esteem and confidence
Advances your achievements
Broadens your outlook and raises aspirations
Provides insight into professions and other opportunities available
Develops your employability skills, knowledge and experience
Mentors can give you an awareness of the world of work
Mentors encourage and motivate you
)
 (
Action Points
Mentors will be require to encourage their Mentees to set action points at the end of each session with a view that the progress will be reviewed at a follow up session.
)


 (
Follow Up Sessions 
The responsibility is on the Mentee to arrange the follow up session with the Mentor (set the time, date, location) in a professional manner.
Once the appointment is set, you must not change the time unless it is an emergency.  You must let your Mentor know as soon as possible if you are unable to attend an appointment.  If you repeatedly miss an appointment without any reasonable explanation, this may prompt your Mentor to bring the Mentoring to a close. 
)

 (
What is Expected of you?
) 
 (
Attendance and punctuality
Honesty
Being open minded
Commitment
)


 (
Time Frame 
) (
Over 6 months, Mentees will have 2 hours support each month from their Mentor through a combination of face to face meetings, telephone and email contact.              
)
 (
Please complete an application form providing us with information about yourself.  Please hand this back to your contact in Poplar HARCA.  We will then call you to arrange an informal meeting before we allocate a mentor to you.  
If you need further information  and assistance whilst you are on the Mentoring Programme: please contact:
Tanzeem Ahmed
E mail: 
tanzeem.ahmed@poplarharca.co.uk
Tel:      0207  510 9781
OR
Tessa Dugmore
E mail: 
tessa.dugmore@poplarharca.co.uk
Tel: 020 7 510 0503
) (
How to Join the Programme? 
) (
Poplar HARCA Mentoring Programme
A Guide for Mentees
)
 (
Poplar HARCA’s Mentoring programme aims to:
provide a positive role model for those wanting to enter employment
improve motivation and self confidence 
support unemployed Poplar residents to gain employment
provide signposting which will enable access to additional support
develop employability skills relevant to a particular job area
) (
Aims
) (
Poplar HARCA are
 pleased to introduce this exciting Mentoring programme designed to support Poplar’s residents into meaningful employment opportunities.
As a Mentee you will receive support from your Mentor to pursue your goals in education, training and employment.  Mentoring has become a proven way to increase the performance, potential and aspiration of Mentees.
)
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